CRDA Premises Hiring Agreement
Hiring Agreement made on ___/___/___ (1) between _____________________ (2) named below and 

______________________ (3) named below. (PRINT)
A. CRDA committee agrees to permit the Hirer to use the premises (5) for the purpose (6) and and for the period (s) described below. 

1. Date (1) Required :
Day (s) ________________
Date (s)________________

Time Required :
From__________________
To ____________________

(Hours)____________

2. CRDA Representative __________________________

3. Hirer:

a) Name*____________________

b) Organisation_______________________

c) Name of Organisation Authorised Representative__________________________
d) Three named supervisors (where applicable) ​​​​​​​​​​​​​​​​​​​​​​​​______________________________________________________________________________

Note – Person signing must be 18 years of age or over. 

*Address _____________________________________________________________

Telephone No. (Home) __________________ Work _________________________

4. Hiring Fee*:

£________________ 
Deposit:

£________________

Balance:

£________________ 

* Fees – 

· Hall -



£10.00/hr

· Hall & Kitchen -
 

£15.00/hr or £75 for evening function

· Meeting room - 


£7.50/hr
· Regular users 


To be agreed
Note – It is the responsibility of Hirer to ensure areas used are properly cleaned after use and MUST be ready for use by 10am next morning. Failure to do so will incur an extra fee and may result in disqualification from further use unless agreed specifically beforehand. If you require extra furniture you must allow CRDA representative 2 weeks clear notice. Note we may not be able to guarantee availability of extra furniture. 
5. Premises

Hall 


_________

Kitchen


_________

Meeting Room 

_________
6. Purpose of Hiring ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
7. Use of the premises must not contravene Clause 20 of Standard Conditions of Hire. **
Will your activity be party political in intention, use or presentation or likely to be perceived as discriminatory on grounds of religion, colour, race, gender or disability.
Yes / No

8. Will your event require music?



Yes / No

9. Will you be serving food? 



Yes / No

If yes you will have to read and agree to our policy on Food Hygiene which will be clearly visible within the Kitchen.
10. Is alcohol to be provided at the event(s)? 

Yes / No

Will it be for sale?




Yes* / No

*If yes you shall require a licence extension from a licensed premises. This will need to be presented to CRDA representative 5 days before the event, otherwise CRDA reserve the right of refusal to sell alcohol on premises on said date. You must also provide 3 supervisors for the function who must remain on premises until premises has vacated. 
B. 
1. The Hirer and supervisors agrees with CRDA to be present during the hiring and to perform the provisions and stipulations contained or referred to in the CRDA ‘Standard Conditions of Hire’. 

2. It is hereby agreed that the Standard Conditions of Hire attached hereto together with any special Conditions of Hire shall form part of the terms of the Hiring Agreement unless specifically excluded. 

As Witness the hands of the parties hereto:

Signed by CRDA Representative.

Signed by the Hirer.
      ____________________________________________________________________

I declare that the information given in this statement is correct to the best of my knowledge and I acknowledge that any misstatement or misrepresentation will invalidate the agreement. 

** CRDA are under strict legal contract to Ballymena Borough Council Capital Grants Enabling Scheme and Ballymena Strategy Partnership, EU Programme for Peace and Reconciliation in Northern Ireland and The Border Region of Ireland 2000 – 2004 (Peace II). In the event of Hirer using the premises for this reason, CRDA committee are duty bound to refuse hire in accordance with this contract. 
